1. Using a computer or iPad go to https://access.paylocity.com/ (Note: this cannot be done in the app)
2. Login to your account — if you forgot your password, please click the help button in the top center of the screen
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3. Click the 3 horizontal lines in the top left for the drop down menu
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4, Select “Bswift Benefits”
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5. You have now arrived at the benefits page, select “Start Your Enrollment”
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